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AGREEMENT WITH
LOCAL 1321
DISTRICT COUNCIL 57
AFSCME
AFL-CIO

AGREEMENT made as of the 1st day of October, 1996 by and among the QUEENS BOROUGH
PUBLIC LIBRARY (hereinafter "the Library") and DISTRICT COUNCIL 37 and its affiliated LOCAL 1321
(also known as the QUEENS BOROUGH LIBRARY GUILD), AMERICAN FEDERATION OF STATE,
COUNTY AND MUNICIPAL EMPLOYEES, AFL-CIO (hereinafter collectively, "the Union"} for the
period October 1, 1996 through September 3G, 1999.

ARTICLE I - RECOGNITION

Section 1.

The Library recognizes the Union as the exclusive bargaining representative of employees whose salaries are
funded by the City of New York and who are in the bargaining units described in Article II, and any
employees who may be added thereto by certification, on matters affecting terms and conditions of
employment which must be uniform for such employess.

Section 2.
Collective Bargaining under this Agreement shall not include matters which are covered by collective
bargaining agreements entered into berween District Council 37, AFSCME, and the City of New York

(hereafter "the Citywide Contract") or Labor Relations Orders, as more particularly defined in Arricle XV
below.

ARTICLE II - BARGAINING UNITS

Section 1.
The bargaining units represented by the Union are defined as follows:




UNIT I - PROFESSIONAL LIBRARIAN CLASSIFICATIONS
UUnit 1 - Inclusions

Librarian Trainee, as provided in Section 3 of this Article

Librarian

Senior Librarian

Senior Librarian II

Supervising Librarian, subject to the provisions of Section 4 of this Article
Principal Librarian, subject to the provisions of Section 4 of this Article

Unit 1 - Exclusions

Chief Librarian
Assistant Chief Librarian
Coordinating Libranan
Principal Librarians - 13 as follows:
1 Coordinaior - Adult Services
1 Coordinator - Children’s Services
1 Coordinator - YA Services
5 Assistant Department Heads: ESD, CEL, TSD (2), PSD
5 Regional Librarians
Supervising Librarians - 8 as follows:
2 Assistant Regional Librarians
4 Administrative Assistants
1 Consultant to Adult Services
1 Assistant 1o Coardinator of Programs and Services

Excluded from Unit 1 are all positions which are specifically included in Unit 2 or
specificallv excluded from Unit 2.

TUNIT 2 - PROFESSIONAL, CLERICAL AND CUSTODIAL
Unit 2 - Inclusions

‘ Office Aide

Office Assoclate

Word Pracessor

Associate Word Processor
Information Assistant
Illustrator

Senior Illustrator

Office Mackine Associate
A-V Technician

Computer Aide

Computer Service Techniclan
Technical Support Aide
Custodial Assistant

Junior Library Custodian
Assistant Library Custodian
Library Custodian

Assistant Library Maintainer
Library Maintamer
Community Assoctate
Community Coordinator
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Unit 2 - Inclusions (cont.)

Motor Vehicle Operator
Storekeeper

Assistant Stockman

Stockman

Senior Library Attendant-Guard
Watchperson

Elevater Operaroi

Investigator

Graphic Aruist

Unit 2 - Exclusions

Office Associate I - ESD (1}
Stenographer Secretary as follows:
1 TSD Secretary
1 PSD Secretary
11TS Secretary
1 E/FP Secretary
1 CEL Secretary
1 ESD Secretary
Principal Administrative Assoclate
Cempurter Associate (2)
Supervising Library Maintainer
Senior Library Custodian
Associate Engineering Technician (2)
Supervisor, Mechanical Installations
Superintendent Library Buildings and Construction
Assistant Superintendent Library Buildings and Construction
Administrative Accountant
Assoclate Accountant
Senlor Accountant
Supervising Accountant
Method Analyst
Purchasing Agent
Assistant Statistician
Public Relations Advisor
Public Relations Assistant
Administrative Public Information Specialist
Staff Analyst
Associate Staff Analyst
Administrative Staff Analyst
Senior Investigator
Supervising Investigator
Executive Director of Langsion Hughes Branch Library

Excluded from Unit 2 are all positions which are specifically included in Unit 1 or
specifically excluded from Unit 1.




section 2.

The term "employee” as used in this Agreement shall mean only those persons in the units
described in Section 1, Unit 1 - Inclusiens and Unit 2 - Inclusions, of this article.

Section 3.

Librarian Trainees hired on or after November 19, 1979 shall be included in Unit 1
Inclusions upon their successful completion of 18 credits towards a Master's degree in librarv
science. Prior to such successful completion, such persons shall be deemed 1o be included in Unit
1- Exclusions. Librarian Trainees hired prior to November 19, 1979 and continuously employed
in such title shall be included in Unit 1 - Inclusions regardiess of the number of credits complezed.
Persons empioyed 1n other titles included in Unit 2 - Inclusions and who thereafter become
Librarian Trainees and whose employment in such titles is continuous. shall be included in Unit
1 -Inclusions regardless of the number of credits completed.

Section 4.

If, during the term of this Agreement or any extension thereof, legistation is enacred or
takes effect which affects the inclusion of supervisors in bargaining units or otherwise limits the
composition of such units which District Council 37 represents negotiations as to the effect and
implementatucn of such legislation shall be held at the request of either party.

In the event that, upon such negotiations, the parties are unable to reach an agreement,
the question of the scope of coverage and application of such legislation may be submitted by
either party to the appropriate agency having jurisdiction over the parties

Section 5.

All personnel emploved n or assigned to the Finance Department, Human Rescurces
Department and the Office of the Director shall be excluded from the bargaining units as defined
by Article IT, Section 1.

ARTICLE III - MANAGEMENT RIGHTS

Section 1.

The parties agree that the Library has all the customary and usual rights, powers,
functions and authority of management, except these rights, powers, functions or authority which
are expressly abridged by the written terms of this Agreemen.

Section 2.

The Library, except as expressly limited by the written terms of this Agreement, 1s vestea
with and reserves to irself all rights not otherwise covered by the terms of this Agreement,
including but not limited to the following: the right to determine its services, staffing and the
scheduling thereof, including the hours of performing these services; the right to determine the
methods, processes and means of its operations including the right to introduce new methods and
new facilities and changes in existing methods and facilities and the contracting and subcontracting
for work or services; the right to select its own employees; the right to hire employees on a




permanent, probationary, seasonal or temporary basis and assign them to duties; the right to
supervise and direct employees in the performance of their duties; the right to establish and
promulgate rules and regulations and from time to time add to, change or modify such rules and
regulations; the right to schedule, transfer, promote and demote emplavees; the right to suspend
or discharge employees, or take any appropriate disciplinary action as in the Library's discretion
may be necessary or advisable; the right to lay off employees temporarily or permanently as
operations or discontinuance of service mav reauire.

Section 3.

The Library shall have the sole right to determine the appropriateness of title assigned to
a class of positions or appropriateness to the Occuparional Group to which a class of positions is
assigned.

ARTICLE IV - WAGES & SCHEDULES

Section 1.

The Library having heretofore elected to be covered by the New York City Career and
Salary Plan and such election having been approved by the Beard of Estimate on April 21, 1955,
the wages and other economic benefits of employees shall be in accordance with the applicable
New York City Labor Relations Orders and any underlying collective bargaining agreements as
set out in Article XV below and the attached Schedule A.

Section 2.

The parties recognize that to provide and maintain adequate service to the public on a
vear round basis, the Library must always be adequately staffed. In the establishment of vacation
schedules, the Library shall have sole right to determine staffing needs. Accordingly. annual leave
shall be scheduled by the Library consistent with overall staffing needs, in each agency, based on
the choice of those employees with the greatest system-wide seniority in classification. Selection
shall be made in descending order within each classification  series, e.g. Principal Librarian,
Supervising Librarian, Senior Librarian II, Senior Librarian, Librarian, Librarian Trainee.

Section 3.

There shall be no restriction regarding the scheduling of accrued annual leave except that
it be consistent with the provision of sevice to the public. An employee shall be allowed to carry-

over up to five (3) days of unused annual leave to the following year. The balance of the
emploves's annual leave shall be scheduled pursuant to the Employer's existing leave policy.




Section 4.

(A) Employees in the titles of Motor Vehicle Operator, Maintainer, and ITS Technicians
working outside the central building shall have a 1/2 hour lunch period.

(B) Employees in the titles of Custodial Assistant, Junior Library Custodian and Assistant
Library Custodian shall have a 1/2 hour lunch period. In the event that a return to a one hour
lunch period is proposed, the parties shall, upen the request of the Union, reopen negotiations on
this marzer.

Section 5.

Assistant Library Maintainers and Library Maintainers assigned to the Mechanical
Division shall be permitted choice of work shift and/or assignment on the basis of seniority in
title, whenever a vacancy in such work shift and/er assignment occurs.

Section 6.

An employee on leave for jury dury shall be assigned to a steady week-day shift while on
such leave. Any rescheduling of other employees to provide coverage for emplovees on jurv dutv
shall not constitute an avoidance of overtime.

Section 7.

Employees in the Engineering/Facilities Planning Department shall be given 15 working
days notice of any major change in their fixed shifts or weekend schedules except if such change
is for the purpose of covering vacations, illness, or other unforeseen contingency.

Section 8.

Holidays and overtime work, excluding Sundays, shall be scheduled on a rotating basis
for all emplovees. Employees in the same title and with similar qualifications shall be permitted
to trade holiday or overtime work between themselves, subject to the approval of the Library.
Such approval shall not be withheld except for health and safety consideration.

Section 9.

Work schedules shall be posted one month in advance in each agency. Where feasible,
employees shall be given 48 hours notice of changes in their work schedules.

Section 10.

Whenever the Library determines that shift changes are to be made, it shall first attempz
to make such changes among volunteers, in order of seniority. In the event that there are no, or
an insufficient number of volunteers, such shift changes shall be made on the basis of inverse order
of seniority. Emplovees on their introductory pericd shall be excluded from any calculation of
inverse order of seniority.




Section 11.

One employee in the maintainer classification at the Central Library on the 6:00 a.m. to
2:00 p.m. shift and one such employee on the 1:30 p.m. to 9:30 p.m. shift or on such other
comparable shifts as may be established by the Library shall be designated as assigned to the boiler
at the Central Library building. Because of the nature of such duty such employees shall weork a
straight eight hour shift without any lunch or other meal period. Such emplovees, however shall
be permitted to eat their lunches while in attendance at the boiler room.

Section 12.

Whenever the Library determines that Sunday service at the Central Library may be
staffed by volunteers from among staff normally assigned to branches, it shall offer such work on
a rotating basis.

Section 13.

In agencies not having regularly scheduled Saturday service, whenever a regularly
scheduled holiday leave day falls on a Saturday, the Library, at its sole option, may provide an
alternate leave day during either the week immediately preceding or the week immediately
following such holiday, or may add a day to the employee’s leave balance. Employee requests to
have either the Friday immediately preceding such holiday or on the Monday immediately
following it shall be handled on an exception basis and may be granted by the agency mangers in
their discretion consistent with the needs of the agency.

Section 14.

The Lincoln's Birthday and Election Day holidays shall be scheduled as floating holidays.
The Library shall remain open for service on these holidays. Employees who are in active pay
status on the dav before the holiday shall receive the floating holiday and shall have one year in
which to use the respective holiday.
Section 15.

Approved sick leave and annual leave used for other than vacation purposes may be used
in units of one-ha!f hour or more. Where more than one-half hour's feave time 1s used. the actual

amount so used will be charged.

Section 16.

Effective May 1, 1997 and on each succeeding May 1, all employees who are in pay status
and who are covered by the provisions of this agreement shall receive a bonus day to be added 1o
the employee's annual leave balance.




ARTICLE V - OPERATION OF THE LIBRARY
IN THE EVENT OF A
MECHANICAL BREAKDOWN OF HEATING
AND AIR-CONDITIONING EQUIPMENT

Section 1.

The Union acknowledges that in fulfilling its obligations to provide continuous service
to the public, the Library must remain open and maintain its services, whenever possible, despite
adverse weather conditions.

Section 2,

In the event of a mechanical breakdown in an agency's heating or air-conditioning system
where temperatures within the agency are 62 degrees or lower or 85 degrees or higher at or after
the scheduled time of arrival of public service staff, the Department should be notified. If, after two
hours following such notification, the temperature remains at 62 degrees or lower or 85 degrees
or higher, the following procedure is to be followed:

(A} If maintainers or outside contractors are then working on the system, or if
maintenance is expected socn, the agency head should notify the Department. Upon such
notification, staff at the agency will begin to accrue compensatory time. Accrual of compensatory
time shall remain in effect until the remperature reaches acceptable levels, at which time the
Department shall be called again.

(B) If it is ascertained from the Engineering/Facilities Planning Department that repair
people will be unable to come to the agency that day or if a mechanic ceruifies that the sysiem
cannot be repaired that day, the agency head should determine whether the agency can be staffed
by volunteers. Upen so doing, the agency head shall call the Department with the facts. Upon the
concurrence of the Director's Office, which shall not be unreasonably withheld, the agency shall
be closed for that dav or kept open with a skeleton staff of volunteers who will continue to accrue
compensatory time. In the event that the Director or his or her designee agrees 1o close the agency
before 1:00 p.m., the staff shall be reassigned. If closure occurs after 1:C0 p.m., the Director may
excuse the staff.

(C) If a system cannot be repaired on the first day and the unacceptable temperatures
persist to the following day or days because of equipment or manpower delays, the Department
should be notified dailv when the temperature reaches 85 degrees or higher or 62 degress or lower.
If a skeleton staff agrees 10 keep the agency open, such staff will begin to accrue compensatory time
at the start of their scheduled work day if the temperature 1s 85 degrees or higher, or 62 degrees or
lower. If repair has been certified to take more than two days, the agency head may request that
the agency be closed until the completion of repairs. If at any time the temperature reaches
acceptable levels because of weather conditions, the Department should be noutfied of this and
employees shall then return to straight time. The provisions of this paragraph {C) shall apply only
to a continuing condition and not to a reoccurrence of a mechanical breakdown in the system after
initial repair.




